SAMPLE CONSTITUTION INSTRUCTIONS 

Please delete all instructional lines once you fill in your correct information.

If your organization is a local chapter of a national organization, you must include one copy of the constitution of the national organization. If you use this sample constitution, you may add articles but should not remove any.

NOTE:  BY ITS NATURE, THE CONSTITUTION SHOULD BE DIFFICULT TO AMEND/REVISE; THEREFORE, IT SHOULD NOT INCLUDE PROVISIONS SUBJECT TO FREQUENT CHANGE. (i.e., MEETING TIME AND PLACE, AMOUNT OF DUES, ETC.)


[ORGANIZATION NAME] CONSTITUTION

ARTICLE I
NAME

The name of this organization shall be _________________________________.  (If you wish to use Mississippi State University within the organization name it must be at the end of the name [i.e., Sample Organization at Mississippi State University.])

ARTICLE II
PURPOSE

The primary purpose of this organization shall be to _____________________________.

ARTICLE III
LOCATION AND GOVERNMENT

A. The location of this organization shall be Mississippi State University.

B. The organization shall be governed by this Constitution.

ARTICLE IV
MEMBERSHIP

Membership shall be composed of ___________. (Faculty, students, and/or staff. List who can be members). You may not have inactive, alumni, or honorary members.

A. Qualifications for membership (list them).

B. Membership selection procedure (state how you choose members).

C. Process to remove members. (Must include a nomination for membership review to the executive board and a vote by the executive board). 


ARTICLE V
OFFICERS

A. All executive powers of (Name of Organization) shall be vested in a President, Vice-President, Secretary, and Treasurer (continue if needed).  These officers shall be elected in the fall/spring (choose one) semester and shall serve a term of one year.

B. Duties and Powers of Officers:

1. Duties and powers of the President
a. _________________________________.
b. _________________________________.
2. Duties and powers of the Vice-President
a. _________________________________.
b. _________________________________.
3. Duties and powers of the Secretary
a. _________________________________.
b. _________________________________.
4. Duties and powers of the Treasurer
a. _________________________________.
b. _________________________________.
(Continue with other officers if applicable.)

C. The advisor of (Name of Organization) shall be a full-time member of the faculty or staff at Mississippi State University.

1. The advisor will not have a vote.
2. Advisors must sign all financial transactions and approve Event Forms in Cowbell Connect.
3. If the advisor cannot continue duties, it is the responsibility of the student organization to find a new advisor to remain active.

D. Describe removal from office or impeachment proceedings.

ARTICLE VI
MEETINGS

A. Specify how meetings will be conducted (i.e. Order of Business).

B. Describe if and how Parliamentary Procedure will be used.  (i.e. Garfield Jones or Robert’s Rules of Order)

C. If there is a called meeting, the members will be notified at least one week prior to that meeting through a written or verbal notice.

D. The quorum for official business and elections shall be                                         . (A quorum shall consist of some figure you set, e.g., 50 percent plus 1 or 2/3 of the membership. You should try to realistically judge a figure that will permit you to regularly conduct business, but guard against allowing a handful of people to do so).

ARTICLE VII
DUES AND ASSESSMENTS
(Do not include actual amounts or dates in constitution). 

A. Dues will be proposed by Executive Board and voted on by general membership. Changes to dues must be approved by general membership.
B. State when these dues will be paid semesterly/yearly (choose one).
C. All financial transactions must be signed by the faculty/staff advisor and the President or Treasurer.
ARTICLE VIII
AMENDING and REVISION PROCEDURE
A. Amendments or revisions to this constitution shall be proposed in writing at least ____ prior to the time they are to be voted upon.
B. Adoption of amendments shall be by a 2/3 vote or a 3/4 vote (choose one) of the organization’s quorum.
ARTICLE IX
NON-DISCRIMINATION STATEMENT
(As a registered student organization at MSU, you are not required to include a non-discrimination clause. However, if included it must match the current MSU Non-Discrimination Clause which is as follows)
Mississippi State University is an equal opportunity institution. Discrimination is prohibited in university employment, programs or activities based on race, color, ethnicity, sex, pregnancy, religion, national origin, disability, age, sexual orientation, genetic information, status as a U.S. veteran, or any other status to the extent protected by applicable law. Questions about equal opportunity programs or compliance should be directed to the Office of Civil Rights Compliance, 231 Famous Maroon Band Street, P.O. 6044, Mississippi State, MS 39762, (662) 325-5839.

BY-LAWS AND HOW TO WRITE

The By-Laws are next in importance to the Constitution but are not required to be a registered MSU student organization.  The By-Laws include such things as meeting times, method of calling special meetings, duties of officers, details concerning selection of members, name of standing committees, dues and means of amending the By-Laws.
If you include by-laws, you must mention by-laws in Article III: location and government. By-laws will be a governing document.


